YKPAIHA
3ACTABHIBCBKA MICBKA PAJTIA
YEPHIBEIILKOI OBJIACTI
X1l CECIAVII CKIIMKAHHSA
(I nnenapHe 3acinanns)

PIINEHHA

Ne 249/13-2019
Bix 29 ciunsa 2019 poky M. 3acTaBHa

IIpo 3aTBepaxeHHs [lonoxeHHst
PO BigAlI MPaBOBOI Ta OpPraHi3auinHoi podoTH

Kepytouuch crarreto 54 3akony Ykpainu «lIpo micuieBe camOBpsiIyBaHHS B
VYkpaiHnp Ta BpaxoBYIOUM PEKOMEHaIlii MOCTITHOT KOMICHT MICHKOi paju 3 MHUTaHb
JeNyTaTChKOi MISIIBHOCTI, PETJIaMEHTY, €THUKH, 3aXUCTy MpaB JIFOJUHU, 3aKOHHOCTI,
B3a€EMOJIIl 3 TIPABOOXOPOHHUMH OpraHamMu, 3acobamMu MacoBoi iHdopMairii,
000pPOHHOT pOOOTH Ta BII3HAYEHHS HAropo1aMu, MICbKa pajia

BUPIII NJA:

1. 3arBepautu IlonokeHHs Mpo BIAAUT MPABOBOI Ta OpraHBBaliiHOi poOOTH
3acTaBHIBCHKOI MICbKOT pajint YepHiBe1bKOi 00J1acTl (3T1IHO 101aTKYy).

2. HavanpHuKy BigAiuly MpaBOBOi Ta OpraHi3auiifHoi poOoTH po3poouTU
MOCaIOBl IHCTPYKI TMpPAIBHUKIB BIIJAUTY BIATOBITHO IO  3aTBEPKEHOTO
[lonoxeHHs.

3. KoHTpoOJIb 32 BUKOHAHHAM PIIIEHHS NOKJIACTH HA MOCTIMHY KOMICIIO MICHKOI
panu 3 TUTaHb JEMYyTaTChbKOl MAIJIBHOCTI, pErjiaMeHTy, €THUKH, 3aXHUCTy IIpaB
JIFOJIMHU, 3aKOHHOCTI, B3aEMO/IIi 3 MPaBOOXOPOHHUMHU OpraHaMu, 3ac00aMu Mac OB 01
iHpopmarti, 0600pOHHOI pOOOTH Ta BiA3HAYEHHS HATOPOJaMHU.

MichRai 1eji0Ba 2. 4. B. Paanm



Jonmatox

no pimennst X cecii VIl cknukanns
3acTaBHIBCHKOT MICBKOI pajiu

Ne 249/13-2019 Bin 29.01.2019 poxky

IMOJOXEHHS
Npo Bilil NpaBoBoOI Ta opraHizaniiiHoi podoTH
3acTaBHIBCBKOI MiChbKOI paau

1. 3azanvni nonoicenns

1.1. Bigain mpaBoBoi Ta opranBariiiHOi poOOTH 3acTaBHIBCHKOI MICHKOT paau (aji Bimavl) €
CTPYKTYPHHM  MIIPO3AUIOM  amapary MiChbKOi paaud 1 YTBOPIOETBCS  MICBKOIO  pajiolo,
MIIMOPSAKOBYETHCS pajll.

1.2. OCHOBHMM 3aBJaHHSAM BUIUTy € OpraHialisl MpaBoBOi PoOOTH, CHPSIMOBAHOI Ha
MpaBUJIbHE 3aCTOCYBaHHS, HEYXWJIbHE JOJEpKaHHS Ta 3amo0lraHHS HEBHKOHAHHIO BHUMOT aKTiB
3aKOHO/JABCTBA, IHIIMX HOPMATHBHUX JIOKYMEHTIB MICBKOI paad, a TakKoXK i TOJIOBOIO Ta
MpaliBHUKaMH I 4Yac BUKOHAHHS MOKIaICHUX Ha HUX 3aBJIaHb 1 (yHKIIOHATBHUX 00OB’S3KIB.

1.3. V cBoiii nmimbHOCTI TpaBOBUHM Bimalul kepyerbesi KoHctutymiero Ykpainu, 3akoHOM
Vkpainu «[Ipo 3amobiranHs kopymili», 3akoHamMu YkpaiHum  « [Ipo miciieBe camoBpsiIyBaHHS B
VYkpaiui», «IIpo ciayx0y B opraHax MiCIIEBOTO CaMOBpsIyBaHHs», MocTraHoBaMu BepxoBHoi Panu
VYxpainu, ykazamm 1 posnopsypkeHHsmu [IpesmpeHta VYkpaiHu, AeKpeTaMu, TTOCTaHOBAMHU,
po3nopsupkeHHsME KaGiHery MiHicTpiB VKpaiHu, ITUM IMOJIOXKCHHSAM Ta HIIMMH HOPMaTHBHUMH
aKTaMH.

1.4. Micpka pana 3000B’s3aHa CTBOPIOBAaTH YMOBH JUIsi HOPMaJIbHOI pOOOTH 1 MIUIBUILEHHS
kBamiikarii MTpamiBHUKIB BIUAUTY, 3a0€3MeuuTH iX OKpPEeMHM MPHUMIIECHHSIM, Tele(QoOHHUM
3B’S13KOM, CYJaCHMMHM 3ac00aMH OPITEXHIKU, TPAHCIIOPTOM JJIsl BUKOHAHHS CIIy)KOOBUX 000B’S3KIB,
3aKOHOJIaBYMMHU Ta IHIIMMH HOPMATHBHHUMM aKTaMHU 1 JOBIIKOBUMH MaTepiajamMH, HIMMU
MOCIOHMKAMH Ta JITEPATypOIO 3 MPABOBUX MTUTAHb.

2. 3aeoanns 6iodiny

Ocnoenumu 3a60aHHAMU 6IOOINY €:

2.1. OpranBoBye Ta 3a0e3medyye MpaBUIbHE BUKOHAHHS aKTIB 3aKOHOJIABCTBA, IHIIMX
HOPMAaTUBHUX aKTIB 1 JJOKYMEHTIB, MOJA€ KEPIBHULTBY MPOMO3UIIl LIOJO BUPILEHHS MPAaBOBUX
NUTaHb Ta HEOOX|IHICTh BXKUTTS 3aXOJiB JIO CKACYBaHHS AaKTiB, NPUUHATUX 3 MOPYIICHHSM
3aKOHOJIaBCTBA.

2.2. llepeBipse MNPOEKTH pillleHb, PO3NOPSPKEHb Ta IHIMX JOKYMEHTIB IPaBOBOIO
XapakTepy Ha BIIMOBIIHICTP YWHHOMY 3aKOHOJABCTBY, SIKI BHUHOCSTBCS Ha PpO3MIISAA paigd 1
BUKOHKOMY, Ta BBYeE iX.

2.3. PazoM 3 HOMMHU BiIJIUTaMH CKJIaJa€ BUCHOBKU 32 MPOEKTaMU PIllleHb Ta HIIMX aKTiB,
TOTye Ta BHOCHUTh B YCTaHOBJICHOMY IOPSIKY IMPOIMO3UII MpO 3MiHYy YK CKAaCyBaHHS PIillleHb,
PO3MOPSAIKEHb PaAX 1 BUKOHKOMY, 10 (JaKTMYHO BTPATUIIM YMHHICTH a00 BHAAHI 3 MOPYIIEHHSIMU
BHUMOT 3aKOHO/IABCTBA.

2.4. 3abe3nedye oOIIK Ta 30epiraHHs TEKCTIB 3aKOHOJABYMX UM HIIMX HOPMATHBHUX aKTiB,
a TaKOXX AaKTIB HOPMAaTHBHOIO XapakTepy, BHUJAHUX paJol0 1 BHUKOHKOMOM, HIUITpUMYyE X Yy
KOHTpOJIbHOMY cTaHi. OmnepaTHBHO JAOBOAWTH A0 MPAIIBHUKIB BIAUTIB MpPO 3MIHU B HOPMATUBHHUX
aKTax 1 HOB1 aKTH 3aKOHO/IaBCTBA.

2.5. Hagae ropuauyHy JOMOMOTY MOCTIfHUM KOMICHIM MICBKOi paju, KOMICIIM Tpu
BUKOHKOMi, JelyraTaM pajy, OpraHaM TIPOMAJICBKOTO CaMOBpSIyBaHHS, TIPOMAaJCHKUM
(dopMyBaHHSM, MPALIOIYUM I KEPIBHUIITBOM MICHKOI pajiu.



2.6. OpraHiBoBye pa3oM 3 TpaliBHUKAMH arapaTy BHBYCHHS HOPMATHBHUX aKTIB, sKi
CTOCYIOTBCS 1X ABUIBHOCTL

2.7. Bene mo30BHY po0OOTy, MpEACTaBis€ B YCTAHOBICHOMY 3aKOHOJABCTBOM IOPSIKY
IHTEepEeCH paJiv 1 BAKOHKOMY B CyJlaX, IHIIMX OpTaHax I Yac po3IyIsAy MPaBOBHUX MUTAHb 1 CIIOPIB.

2.8. 3niiicHIOE MOTOYHE YNPABJIHHSA CTPYKTYpOIO BeO-cailTy 3acTaBHIBCHKOI MICBKOT paju:
CTBOPEHHSI, TMIEPEMIILICHHS, 3MiHA, BUAAJIICHHS PYOPHUK, PO3AUIB, KaTEropikd, il KaTEropid Ta HIMX
CTPYKTYPHHUX €JIEMEHTIB BByaJIBaIlii cauTy.

2.9. TIlpoBoauTh MOCTiHHY pPOOOTY HaJa YIOCKOHAJCHHSIM AU3aiiHy BeO-callTy Ta HOro
(GyHKIIOHATBHOI CKJIa/I0BO1L.

2.10. Beme o007k 0CO0OBOTO CKIagy MAMPUEMCTBA, WOTO MIIPO3IUNB 3TTHO 3
yHipikoBaHUMH (PopMamMH MEPBUHHOT OOJIIKOBOI JOKYMEHTAIiL.

2.11. ®opmye i Beae ocoOOBI clipaBU MPAIiBHUKIB, BHOCUTH 3MIHU, TIOB’sI3aH1 3 TPYJOBOIO
JUSUTBHICTIO.

2.12. 3ifiCHIOE PEECTPAIIF0 Ta 3HATTS 3 PEECTpAILil MICI[sl TPOKUBAHHS TPOMAJITH Y KpaiHu.

2.13. Benme xapToTeky OONIKY HpPOXO/DKEHHS JOKYMEHTAJIBHUX MarepialiB, 3AiCHIOE
KOHTPOJIb 32 iX BUKOHAHHSM, BUJA€ HEOOXITHI TOBITKK INOJ0 3apPEECTPOBAHMX JIOKYMEHTIB.

2.14. 3abe3nedye BEJCHHS Ta OPraHBAIlF0 JUIOBOJCTBA 3TiHO IHCTPYKIi 3 JUIOBOJCTBA B
OpraHax MiCIIEBOTO CaMOBPSTyBaHHSI.

2.15. Bukonye pBHI omepalli B 3aCTOCYBaHHSM KOMIT FOTEPHOI TEXHIKH, MPU3HAYEHOT IS
30upaHHs, 00poOJeHHs 1 moAaHHs HOpPMAIlil A MIATOTOBKA 1 MPUHHSTTA pillleHb, TPUHAOM Ta
BIIIPABKY JIMCTIB €JIEKTPOHHOIO MOIITOIO;

2.16. Buxonye po0OTy 3 MIIrOTOBKM 3aciiaHb 1 Hapaj, sSKi OIPOBOAUTH MICBKUH ToOJOBa
(30upaHHsT HEOOXITHUX MaTrepiaiiB, MOBIIOMJICHHS YJYaCHUKIB PO dYac 1 MiCIleé TPOBEIACHHS,
MOPSIIOK JICHHUH, BeJe iX peecTpallii), Beze i oGopmiise MPOTOKOIH 3acinaHb i Hapal.

3. Cmpyxkmypa 6i00iny ma opeanizauis pooomu

3.1. Binain ovomtoe HadanbHUK. [lim Yac BiICYTHOCTI HaYalbHHUKA BIAUTY HOTO O0OB’SI3KU
BHKOHYE TI0CaJI0Ba 0c00a, MpU3HAYCHA PO3MOPSIHKEHHSIM TOJIOBH MICBKOI  pajIv.

3.2. HavampHwk Bipally Ta CHEIATICTH BIIAUTY TPU3HAYAIOTBCS HA TOcCaay Ta
3BUIBHSIIOTBCSA 3 TIO0CAJ MICBKAM TOJIOBOIO 32 TOJAHHSM 3aCTYITHHKAa MICBKOTO TOJIOBH Y TOPSIIKY,
BH3HAYCHOMY 3akoHOM VYkpaiHu «[Ipo ciayxOy B opraHax MICIIEBOTO CaMOBPSIyBaHHS» Ta
Koznexcom 3akoHIB Ipo mpario.

3.3. Ctpykrypa Biily i YUCENBHICTh MPAI[IBHUKIB 3aTBEPIKYETHCS CECIEI0 MICBKOI pajd.

3.4. J1o BTy BXOJATH:

- HaYaJIbHUK BIIILTY;

- TOJIOBHUH CITEIIAIICT BIILTY,

- TOJIOBHHH CIICTIATICT BIILTY;

- IPOBITHUYN CHEIIATICT BITALTY;

- IUTOBOJI BIIILTY;

- ceKkpeTap KepIBHHUKA;

- IpUOUpabHUK CITY)KOOBUX MPUMILICHB;

- BOJIIH.

3.5. Opranpamis poOOTH BiMALTY 3AMCHIOETHCS BIAMOBIIHO J0 BHUMOTI 3aKOHY YKpaiHH
«Ipo wmiciieBe camoBpsiyBaHHS B YKpaiH», MiaHy poOOTH BHKOHABYOTO KOMITETY, IHIIMX
HOPMAaTHUBHO-IIPAaBOBUX Ta PO3MOPSAAUMX TIOKYMEHTIB 3 YpaxyBaHHSAM (YHKII 1 3aBJaHb BIIILLY.

3.6. Cmyx00Bi Ta TOCaI0BI O0OB’S3KM HaualbHHKA Ta MPALBHUKIB BIIALUTY PEryTHOIOTHCS
MOCAIOBUMHU THCTPYKIIIMU ((yHKI[IOHATPHUMH OOOB’SI3KAMH ), SIKI 3aTBEP/KYIOTBCS  MICBKHM
TOJIOBOIO 32 TIOJIAaHHSM HadaJdbHUKA BIIUTYy Ta UM [lojokeHHs M.



3.7.  JIUIOBOJACTBO BiMIUTy BEIETHCS 3TTHO 3  3aTBEP/UKCHOID  MICBKAM  TOJIOBOIO
HOMEHKIIATypOIO CIIPaB.
4. Ilpaesa 6ioodiny

Biooin npasoeoi ma opzanizayiiinoi po6omu mae npago:

4.1. OpepxyBaTH BiI TIOCaJOBUX OCI0 HakKa3W, OOBIIKH, PO3MOPS/DKCHHS, PIICHHS
KEPIBHUKIB MIAMPUEMCTB, YCTaHOB, OpTraHi3alliii, HE3aJIeKHO Bil (OPM BIIACHOCTI, SKI HEOOXITHI
JUIsl BUKOHAHHSI TOKJIa/ICHUX 3aBJaHb Ha BIILL.

4.2. TlpencraBnsiTh B YCTAaHOBJICHOMY 3aKOHOM IIOPSIKY HTEPECH paad 1 BHKOHABYOTO
KOMITETY B Cy/ax, a TaKOX HIIMX OpraHax MpH po3MNIsal NPaBOBUX IUTAHbD.

4.3. IlepeBipsiTi TOTpUMAaHHS 3aKOHHOCTI y BilIIaX MICbKOI paj.

4.4. lndopMyBaTH MICHKOTO TOJIOBY y pa3i MOKIaI€HHS Ha BIJIUT BUKOHAHHS POOOTH, 110 HE
HaJEKHUTh J10 Horo (yHKII, Y1 BUXOIUTH 32 MEXI1 HOT0 MOBHOBAXKEHD, & TAKOXK y BUIAIKAX, KOJIU
BIMOBINHI BIAUTH, YIPABIIHHS YM TOCAJOBI OCOOM HE HANAIOTh JOKYMEHTH, IHII MaTepiaiu,
HEOOXITH1 JJIs1 BUPILIEHHS MOPYLIEHUX MUTaHb.

45. 3amydatd 3a 3rOJ0K0 MICBKOTO TOJOBHM, HAaYallbHUKIB BIIALTIB, KEpIBH UKIB,
BIIMOBITHUX CIIEIATICTIB JJIsl MIITOTOBKH MPOEKTIB HOPMATHBHHUX aKTIB Ta HIIMX JOKYMEHTIB, a
TaKOX JJIsI PO3POOKH 1 3IMICHEHHS 3aX0iB, sIKI TPOBOASTHCS BULIUIOM, BITIMOBITHO 70 TMOKITAICHUX
Ha HbOT'O 000B’SI3KIB.

4.6. BHOCHTH KepIBHHIITBY BHKOHAaBUOTO KOMITETY 3aCTaBHIBCBKOI MIChKOI  pajd
MPOTO3UIIil 3 TUTaHb BIOCKOHAJICHHS POOOTH BIIUTY, MABUIIECHHS €()eKTUBHOCTI pOOOTH BIMALTY
B OpraHax MiCIIeBOTO CaMOBPSIyBaHHS.

5. Kepisnuymeo 6iooiny

5.1 Binain odontoe HayaldbHUK, SIKHA MPU3HAYAETHCS HA MOCANy PO3MOPSHKEHHSIM MICHKOTO
TOJIOBM B TIOPSAKY IEpeBEACHHS a00 Ha TiNCTaBl PIllCHHS KOHKYPCHOI KOMICH 1 3BUIBHSETHCS
MICBKHM TOJIOBOIO. Ha mocany HavanpbHUKa BiIAUTy MPU3HAYAIOTHCS OCOOM, SIKI MAIOTh BUIIY
IOPUMYHY OCBITY 1 CTaX poOOTH 3a CIELIATIBHICTIO.

5.2 HavanpHUK Binauty moBuHeH 3HaTu KoHcTuTymiro Ykpainu, 3akonu Ykpainu, [loctanoBu
BepxoBHnoi Pagu Ykpainu, Ykasu Ilpesunenta Ykpainu, moctaHoBH Ta posnopsmkeHHs: KabiHery
MiHicTpiB YKpaiHu 3 TUTaHb, IO BITHOCATHCS O KOMIETEHII BIUAUTY, PIIICHHS MICBKOI paiu,
PernameHT po0OTH MICBKOi paau 1 YMOBHM 3aCTOCYBaHHS YMHHOTO 3aKOHOJIABCTBA 3 MHUTaHb, IO
BITHOCSTBCS JIO KOMITETEHIIIl BIILTY.

5.3 Hauanvrux 8i00iny:

5.3.1. 3nilicHIOE KEPIBHULITBO ABUIBHICTIO BIILTY.

5.3.2. Hece nepcoHalibHy BilMOBITANIBHICTG 32 BUKOHAHHS MOKIAJACHUX Ha BT 3aB/IaHb.

5.3.3. BHocuTh Ha 3aTBEpP/DKEHHS B YCTAHOBJICHOMY TIOPSAKY IT0CAJO0BI IHCTPYKITii
MpaIiBHUKIB BiIJILTY.

5.3.4. Posnoainsie 000B’sI3KM MDK MpaIriBHUKaMH BiIalTy. 3 METOIO 3a0e3rneueHHs e(peKTUBHOL
peanBaiii 3aBHaHb 1 QYHKIIA BIUIUTY MOXe, y pasl MoTpeOu, 3AiCHIOBATH YaCTKOBUM
nepepo3noail (yHKIIOHAJBHUX OOOB’S3KIB MpPAILliBHUKIB BIILTY.

5.3.5. 3abe3neuye minBUINEHHs XHBOI KBamiikaiii Ta mpodeciiiHoro piBHSA, MOTPUMAHHS
TPYZIOBOI 1 BUKOHABCHKOI AW CHUIUTIHYU, TPaBUI BHYTPIIHHOTO TPYAOBOTO PO3MOPSAKY.

5.3.6. [linnucye Ta BBye AOKYMEHTH B MEXaX CBO€1 KOMIETEHIIIL.

5.3.7. IlpencraBisie BIUIUT B OpraHax MICIICBOTO CAMOBPSIyBaHHS, MICIIEBHX OpraHax
BUKOHABYO1 BJIaJ[1, IPABOOXOPOHHUX Ta HIIMX OpraHax, MIMPUEMCTBAX, YCTAHOBAX, OpraHi3aIiix
HE3QJIeKHO Bil (opM BIAacHOCTL, OO’€JHAHHSIX TPOMAASH 3 NHUTaHb, BIIHECEHHX JO HoOro
KOMIIETEHITL

5.3.8. Buxonye iHII 00OB’SI3KM Ta JOPYYEHHS, MOKJIa/IeHI Ha HBOTO TOJOBOIO MICHKOT paau
a00 3aCTYITHUKOM TOJIOBU 3 MUTaHb IBUIBHOCTI BUKOHABYMX OPTaHiB PAIIH.



6. Bionogioanvnicmo

6.1. Binain Hece BiNMOBINAIBHICTS:
- 32 CBO€YACHE 1 SIKICHE BUKOHAHHS OKIAICHUX Ha HBOTO 3aB/IaHb;
- 3a JIOCTOBIPHICTh, MPaBUJBHICTh Ta OO €KTHUBHICTh IMIATOTOBJICHUX AaHAITUYHUX MaTepiaiis,
H(popMartiii, 3BITIB TOMIO;
- 3a 30epeXeHHS JOKYMEHTIB 1 JJOJIEP)KaHHS X y HAJIGKHOMY CTaHi;
- 3a 30epexeHHs KOH(IeHIHHOCTI HpopMalil BIIIOBIIHO JO YUHHOTO 3aKOHOABCTBA YKpaiHu.
6.2. IlpamiBHUKM BiALTy BIONOBITHO 10 YMHHOTO 3aKOHO/JABCTBA HECYTh MaTepiajibHY,
JTUCHHILTIHAPHY, aAMIHICTpaTUBHY, KPUMIHAJIBHY BIINOBINAIBHICTD:
- 32 IOPYIIEHHS TPYIOBOI TUCIUILIIHHY;
- 3a HesdkicHe a00 HeCBO€YaCHE BUKOHAHHS I10CaJOBHX OOOB'SI3KIB 1 3aBlaHb, OC3HIUILHICTE ab0
HEBUKOPUCTaHHS HaJIlaHUX iM IpaB;
- 32 TIOpYIIEHHSI HOPM €THKM TOBEIIHKH MOCaJ0BOI 0COOM OpraHiB MiCLIEBOTO CAMOBPSIIYBaHHS Ta
oOMeXeHb, MOB’SI3aHUX B MPUUHATTSAM Ha cioykOy B OpraHax MICIEBOIO CaMOBpSAyBaHHS Ta i
HPOXO/KEHHSIM;
- 32 PO3TOJIOLICHHS 11032 CIY)KOOBOIO HEOOXIIHICTIO BITOMOCTEH, IO MICTATBCS y CIIYKOOBUX
JOKYMEHTaX.

7. Ilpukinyesi nonoxycenns
7.1. TlpunuHEHHS JEUIBHOCTI BIIUTY 3IIMCHIOETBCS 3a pILIGHHSAM cecii MICbKOi paau
BIIMOBINHO /0 BUMOT YHHHOTO 3aKOHOJABCTBA YKpaiHHU.

7.2. 3MHH 1 TOMOBHEHHS 10 1bOro [loI0KEHHSI BHOCITHCS PIIICHHSIM cecii 3acTaBHIBCHKOT
MICBKOI pajiv.

CexkpeTap MicbKoi paau P. JleBanin



